
GET YOUR WEBSITE PAGE UP AND RUNNING 
 
On the website, each member has a page. When you go to the ARTISTS navigation button, you 
can click on your name and it will take you to your page. 
 
To populate your page, Marcia Pensa, Website Coordinator, will do it for you. 
 
Here is How: 

1. Create a brief bio which is a paragraph or two.  More of an artist’s statement. Your art 
interests, influences, inspirations, preferred mediums, subject matter and artist’s goals. 
 

2. A picture of yourself, - at work in your studio, with your art, or any image of yourself you 
wish.   
 

3. Your contact info. If someone wants to contact you, how do you wish them to do it? 
Most people use email.  If you have other website locations where we can see your art, 
please let me know that – we can link them up. 

 

4. A number of images of your work.  (you can add to this at any time. There is apparently 
no limit!)  For each image, include  YOUR LAST NAME, TITLE, MEDIUM, SIZE, PRICE.  The 
last one, price is optional.  The size is important for viewers to have an idea of how big 
the work is especially when viewed on the computer. 
  It is very helpful to me, and to you, to label your images. This saves me a ton of time 
and it will for you too, as you will be able to see, at a glance, the content of any jpg 
without having to open it. Image and label are forever linked. Good for organizing. See 
#5 for instructions and give it a try!! 
 

5. To label your images, look at current jpg number under your image icon.   
•On a Mac, highlight the jpg number and change to the label info similar to 
the example below.    
•On a PC, right-click and chose “rename”.  (It will not matter how long your 
label info ends up being.) Use the example below as a guide. 

 

Pensa HARBOUR AT SUNSET Oil on Canvas 18x24 $300. jpg 
Last name TITLE IN CAPS, Medium  size (h”xw”) price (optional) keep “jpg” 
designation at tend. No commas necessary. 

 
6. Send everything by email to Marcia but please use the guild email!!  

startguildwebsite@gmail.com 

  
And..finally, 
If you are having any problems with any of this, or have questions, do NOT hesitate to contact 
Marcia at the guild email address above!! 

mailto:startguildwebsite@gmail.com

